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IMOJOXEHHE
0 KOPIMOPATHBHOM CeKpeTape
AKIHMOHEPHOI0 001ecTBa KATeHTCTBO «Xadap»

I'masa 1. O01Iue moJ0:KeHuA

1. ITonoxxeHue 0 KOPHIOPATHBHOM CEKpETape AaxKIMOHEPHOTo o0miecTBa «ATEHTCTBO «Xabap»
(naee — IlonoxeHue) pa3paboTaHO B COOTBETCTBUUM C  3aKOHOAATENILCTBOM PecryOnmku
KazaxcraH, ycTaBoM akIIMOHEPHOTO 00IECTBA «ATEHTCTBO «Xabap», KOJEKCOM KOPIIOPATUBHOIO
yIpaBJIEHUS] aKIMOHEPHOro oOmecTBa «ATeHTCTBO «Xabap», BHYTPEHHHUMH JIOKyMEHTaMHU
aKIIMOHEPHOTO 00ImIecTBa «AreHTCTBO «Xabap» (manee — OOMIECTBO).

2. [TonoxeHue onpenenser cTaTyc KOpnopaTuBHOro cekperapst O61ecTBa B OpraHU3aMOHHON
CTPYKTYpE H CHCTEME KOpPIOpaTHBHOTO yrmpasieHuss OOmiecTBa, TMOPSIOK Ha3HAUYCHUS U
IpeKpalleHus: NOJHOMOYMH, 3afauu U (QyHKIUH, TpaBa U 00A3aHHOCTH, OTBETCTBEHHOCTb U MHbIE
BOTIPOCHI JIESITEITLHOCTH KOPIIOPATHBHOTO CEKpeTapsi.

3. KoprnopaTuBHbIil cekperapb CHOCOOCTBYET Ppa3BUTHIO KOPIOPATUBHOIO YIIpaBJIEHUS B
Ob6mectBe, obecnieunBaeT 3(G(EKTUBHOE B3aUMOACHCTBHE MEXAY OpraHaMy YIPaBICHUS
OOmiecTBa, OCYIIECTBISIET MEPOIpPHUATUS IO MOJArOTOBKE M IpoBeAeHUIo 3acenaHuii Cosera
JTUPEKTOPOB, €ro KOMUTETOB, COAEMCTBYeT pacKpbiTHiO MH(popManuu o0 OOmiectBa B paMKax
TpeboBaHul 3akoHOonaTenbcTBa PecnyOnuku Kazaxcran, paccmoTpenuto O61iecTBoM oOpatieHui
ENWHCTBEHHOTO aKIMOHEpa H pa3peuieHui0 KOH(MJIMKTOB, CBS3aHHBIX C HapyIIEHHEM IIpaB
EnuHCTBEHHOr0 akIMOHEpA.

4. KopropaTUBHBI CeKpeTapb OCYIIECTBISIET CBOIO JEATEIBHOCTh B COOTBETCTBHH C
3akoHo/aTenbcTBOM PecnyOnuku Kazaxcran, ycraBom OOmiectBa, Hactosumm Ilomoxenuewm, a
TaK)Ke BHYTPEHHUMH JJoKyMeHTaMu OO011ecTBa.

5. B nensix [lonoskeHust MpUMEHSIOTCS CeyIOIUe TTOHATHS:

1) momxHOCTHOE JHIIo - wieH CoBeta qupektopoB O6miecTBa, [Ipasiaenus OOmecTBa;

2) eAMHCTBEHHBIN aKIIMOHEP — BBICIINIT opraH ynpasieHus OO0IiecTBa;

3) 3aWHTEpeCOBaHHOE JIMI0 — JIMIO, peaJu3alus MpaB KOTOPOro, MpeayCMOTpEeHa
3akoHonaTenbcTBOM PecnyOnukn Kaszaxctam um  yctaBom OOmiectBa, a Takke CBsi3aHa C
nesTenbHOCTHI0 OO0IIeCTBa;

4) KOpHOpaTHBHbIE OTHOLICHUS — OTHOLICHUS, BO3HHKAIOUIME B TMPOILECCE YIPaBICHUS
OOmectBoM, B ToM umciae Mexay OOmectBoM ¥ EIWHCTBEHHBIM —aKIMOHEPOM, MEXKIY
EnunctBenHbIM akipoHepoM 1 CoBeTOM AUPEKTOpoB, [IpaBneHneM, KOpIoOpaTUBHBIM CEKPETapeM,
CITy’)KOOH BHYTPEHHETO ay/IuTa, 3aMHTEPECOBAHHBIMU JINIIAMH,

5) xopmopaTHBHas TOJMTHKA — CHCTeMa ACWCTBHU W PEHICHHH B 00JACTH KOPIIOPATHBHOTO
yrpasieHus: B O0miecTse, BKIFOYAIONIAs MTOJUTHKY PEryIIMPOBAaHUS KOPIOPATUBHBIX KOH(PIUKTOB U
HOJUTUKY pErylnpoBaHus KOH(pIMKTa HHTEpecoB B OOIIECTBE;

6) KoprmopaTHBHBIC  Tpolecchl  (Ipoleayphl, MpaBuUiaa) —  PerIaMCHTHPOBAaHHAs
3akoHOnaTenbCcTBOM PecmyOnuku Kazaxcran u BHyTpeHHMMH JokymMeHTamu — OOmiecTBa
nesaTenbHoCTh EnnHcTBEeHHOro akumoHepa, Cosera aupekropoB, IIpaBneHus, KopmopaTuBHOrO
ceKperaps, CIyXkObl BHYTPEHHEro ayJuTa, HalpaBjeHHas Ha oOecreueHHe M 3allUTy IMpaB U



uHTepecoB  EnuMHCTBEHHOro  akmuoHepa, a Takke cienoBaHus OOmecTBa  HOpMam
3akoHonaTenbcTBa  PecmyOonmukm  Kaszaxcran B 00nacTH  KOPIOPAaTHBHOTO — YIPABICHHS,
MOJIOKEHUSMHU yCTaBa U BHYTPEHHUM JoKyMeHTaM O0111ecTBa;

7) KOpPHOpAaTHBHBIC PEIICHHS — PEIICHUs, NPUHMMAacMble EIMHCTBEHHBIM aKIMOHEPOM,
CoBerom nupekTopos, [IpaBieHrneM o BompocamM KOpIOpaTUBHOTO yrpasieHus B O01ecTse;

8) KopmopaTHBHOE YIPaBICHUE — COBOKYIHOCTh KOPIIOPATHBHBIX IPOLECCOB (IMPOLEAYD,
IpaBuil), JEMCTBUI U pelieHul, 003aTeNbHBIX ISl UCTIOJHEHHS U 00ecTIeYrBaIONINX YIIPaBlIeHuUE,
KOHTPOJIb 3a JesATeNbHOCThI0 (OOIiecTBa, KOpPHOpaTUBHBIMU OTHoweHUs MM B OOwmiectse, B
uHTepecax EnquHCTBEHHOrO akinoHepa;

9) KxopmopaTHBHBINM cekpeTapb — paboTHuk OOmiecTBa, He sBisonmiics wieHoM Cosera
nupektopoB u (wm) IlpaBnenuss OOmectBa, HazHayaembld CoBeToM AupekTopoB OOIIECTBa H
nogot4yetHsli CoBery mupekropoB OO1IecTBa;

1) 10) kopropaTuBHBIE COOBITHS - COOBITHSI, OKa3bIBAOIIHME CYIIECTBEHHOE BIMSIHUE HA
nesitesibHOCTh OOLIecTBa, 3aTparuBaolle nHTepechl EAMHCTBEHHOTO aKIIMOHEpa U HHBECTOPOB
O61ecTBa, onpeereHHbIe 3aKoH01aTeNbcTBOM PecnyOnuku Kazaxcran;

11) IlpaBneHwe — KOJUJICTHAJbHBIH HMCHOJIHUTEIbHBIH opran OOIecTBa, OCYIISCTBISIOMINN
PYKOBOJICTBO TEKYIIEH AesTeNbHOCThI0 OOI11IecTBa;

12) cnyxba BHyTpeHHero aymutra — opran OOIIeCTBa, OCYIICCTBISIOMIMN KOHTPOJIb 3a
(UHAHCOBO-XO34MCTBEHHON JleATenbHOCThI0 (OO0IecTBa, OLEHKY B 00JacTH BHYTPEHHETO
KOHTPOJIS, YIIpaBJIeHUs puckaMu, noguusstomuiics Cosery qupektopos OO1iecTsa;

13) CoBer nmupexkTOopoB — opraH ymparieHus OOmecTBa,  OCYIIECTBISIONUA oOIIee
PYKOBOJCTBO JieATeNbHOCTRI0 OOIIecTBa, 3a MCKIIOYEHHWEM pELIEHUS BOIPOCOB, OTHECEHHBIX
3akoHoaarenbcTBoM PecnyOnuku Kazaxcran u (unm) ycraBom OOIiecTBa K HCKIIOUUTEIBHON
KoMIeTeHIIMH EqMHCTBEHHOT O akImoHepa.

I'naBa 2. Ha3HayeHue KoprnopaTuBHOro cekperapsi Oouiecrsa.

6. KoprnopatuBHblif cekperapb B OpraHU3allMOHHOM CTPYKTYpe M CHUCTEME KOPIOPATUBHOTO
yrnpasienus O6mectBa nogotaeren CoeTy qupektopoB OOIecTna.

7. KopnopatuBHblii cekperapb HazHauaercss CoBeToM jupekropoB OOmectBa 1o
IpeJCTaBlIeHUI0 Tmpeacenarens  aubo uieHoB CoBera aupekTopoB OOmiecTBa, NPOCTHIM
OO0JIBIIMHCTBOM ro10coB wieHoB CoBeTa JUPEKTOPOB, yUaCTBYIOIIMUX B 3aCEJaHUU.

8. KopmopatuBHblii cekperapb sBisieTcst cekperapém Coera ampekTopoB OOmiecTBa u
OCYILECTBIISICT (PYHKUMHU MO TEXHUYECKOMY M OpPraHM3allMOHHOMY COIPOBOXKICHUIO 3acedaHuit
Cosera nupektopoB OO1ecTsa.

9. KoprnopaTuBHblli cekpeTapb [OJKEH HMMETh BBICOKHME JEJOBble M INpodeccHOHaNbHbIE
Ka4yecTBa, IMOJIb30BaThCs J0oBepueM EnuMHCTBEHHOro akuuoHepa M wieHOB CoBeTa IUPEKTOPOB
OO61ecTBa, a Tak’Ke€ COOTBETCTBOBATDH CIIEAYIOLUIUM TPEOOBAHUSAM:

1) nanmume BeIcIIero 00pa3oBaHus (FOPHIMYECKOS/SIKOHOMHUYECKOE) M OIbITa paOOTHI HE MEHEe
5 (nsaTH) ner;

2) 3HaHue 3akoHonaTenbeTBa Pecydnuku Kazaxcran u cnennduku aesrensHoctr OOIIecTsa;

3) CMmocOOHOCTh BECTH MEPEroBOPHI M PETYIMPOBaTh KOH(IUKTHI MEXKIY ydYacTHHKAMHU
KOPITOPATUBHBIX OTHOILICHUIA;

4) orcyrcTBHEe KOH(IJIMKTA HWHTEPECOB B OTHOIIeHWH OOIIecTBa, B TOM YHCIE OPraHOB H
JOJKHOCTHBIX Juil O0IecTBa;

5) HaJIM4Ke OPraHU3aTOPCKUX U AHATUTUYECKUX HABBIKOB;

6) orcyrcTBue apdumuupoBanHoCcTH K OOIIECTBY;

7) BiajieHUE BOIPOCAMHU OPTraHHM3AlMHU YIPABICHYECKOrO TpyAa W paboThl ¢ TOKYMEHTAaMH,
KYJIBTYPHI TPYJa U CITY>)KEOHON 3TUKH;

8) BuaneHue JTUYHBIMU KayecTBaMHU: HMHUIUATUBHOCTb, HACTOWYMBOCTD,
KOMMYHHKA0€IbHOCTh, OTBETCTBEHHOCTb, HCIOJIHUTEIBHOCTh, CIIOCOOHOCTh  BBICKA3bIBaTh U
OTCTauBaTh HE3aBUCUMBIE CYKACHUs, KOTOPBIE, 10 €70 MHEHHIO, OTBEYAIOT HHTepecaM OO1iecTBa.



10. Ins paccMOTpeHHs] KaHIUAATYpbl Ha JOJDKHOCTb KOPIIOPATUBHOTO CEKpeTaps KaHAMIAT
npezcrasisier CoBety aupektopoB OOmiecTBa HHPOPMAIUIO, COAEPIKAIIYIO CIeIyIOIIee:

1) paMunus, ©Mst 1 0TYECTBO (IIPU HAJTUYHH);

2) nata poXICHUS;

3) obpa3oBanue (OCHOBHOE, TOMOJHUTEILHOE), B TOM YHCIIe HAMMEHOBaHUE 00Pa30BaTEIbHOTO
YUPEKACHUS, TO OKOHYAHUS, CIEIHAIBHOCTH (TIOJTydeHHasi KBaTu(HKaIys), HOJyYeHHAs! CTEICHb
(ecri MPUMEHUMO);

4) cBeneHUs 0 MecTax paboThI 3a MOCaeIHUE 5 (TIATh) JIET;

5) cBemeHHs O HAIMYMKA JHOO OTCYTCTBHHM apUIMHpOBAaHHOCTH K OOIIECTBY WM €ro
JOJKHOCTHBIM JIMIIAM, OTHOIICHUH MEXAy KaHauaaToM u OO1mecTBOM | (W) ero JOHKHOCTHBIMU
JUIAMH, KOTOPbIE MOTYT MPUBECTU K KOHGIUKTY HHTEPECOB;

6) cBemeHUs O HAJIMYUU JIMOO OTCYTCTBUHU AaKIUU (JIOJieH y4acTusl) FOPUIAMYSCKUX JIHII,
MPUHAISKANINX KaHIUAaTy;

7) uHyr0 WHpOpMAIHIO, CIIOCOOHYIO OKa3aTh BIMSHHE HA HCIOJHEHHE UM O0O0s3aHHOCTEH
KOPIIOPAaTUBHOTO CEKpeTapsl.

11. IlpucyrctBue kanauaara (KaHIUAATOB) HAa JOJDKHOCTh KOPIOPAaTMBHOIO CEKpeTapsl Ha
3aceqanuu CoBeTa NUPEKTOPOB MPHU PEIICHUH BOMPOCA O HA3HAUYEHUU KOPHOPATHUBHOTO CEKpeTaps
SIBIISICTCS 0053aTEIIbHBIM.

12. B pemienuu CoBeTa IUPEKTOPOB O HA3HAYCHUH KOPIOPATUBHOTO CEKpeTaps YKa3bIBACTCS:

1) CpOK MOJTHOMOYHIA KOPIIOPATHBHOTO CEKPETAPS;

2) pa3Mep JODKHOCTHOTO OKJIaJia M YCIIOBHSI BO3HAIPaXKICHUS,

3) ocHOBaHUS, YCIOBUS JOCPOUHOTO MPEKPAICHHS TIOJTHOMOYH (TIPH HATMYUH TAKOBBIX ).

13. VYcnoBus ocCylIecTBICHHS  KOPIIOPAaTUBHBIM  CEKpeTapeM CBOMX  0Os3aHHOCTEH
ONPEIEIATCS TPYIOBBIM JIOIOBOPOM, HacTosmuM [lonoxeHnem, JOKHOCTHOW MHCTPYKIUEH, a
Takke BHYTpeHHUMH JokyMeHTamu OOmecTtBa. TpymoBoil 10roBop ¢ Ha3HAYEHHBIM
KOPIOPAaTUBHBIM cekpeTapeM oT uMeHu OOmiectBa moanuckiBaercs IIpencenarenem [IpaBnenus
OomecTna.

I'maBa 3. OcHOBHBIC 321241 KOPIIOPATHBHOIO cekperapsa O0mecTsa.

14. OcHoBHBIMYU 3a/1a4aMH KOPIIOPATUBHOTO CEKpeTaps ABISIOTCS:

1) yuactie B pa3BUTHU CHCTEMBbI KOPIOpPATUBHOrO yrpasieHus OOmiectBa u dhPEKTUBHOM
peanusany KopnopaTUBHON nmonutuku O01IecTBa;

2) oOecrieueHre COONIOJCHUSI OpPraHaMH W JOJDKHOCTHBIMH Junamu OOlIecTBa MpaBHI H
IpoueaAyp KOPIOPAaTUBHOIO YIPaBJICHUS, TapaHTUPYIOIIMX peau3allii0 U 3alluTy NpaB U
uHTepecoB EnuHcTBeHHOrO akimonepa OomecTBa;

3) obecrieuenne IPPEKTUBHOTO B3aMMOICHCTBUSI OpraHoB yrpasieHus OOIecTBa, B TOM YUCIe
C 3aMHTEPECOBAaHHBIMU JIMIIAMH;

4) obecnieyenue nesirenbHOCTH EnnHCTBEHHOTO akimoHepa O0miecTBa;

5) obecrieueHue U coBepiieHCTBOBaHME jaesTenbHocTH CoBera aupekropoB OOIIecTBa u €ro
KOMHTETOB;

6) obecrieuenne pacKphITHS U TpefocTaBieHus nHopMmaru 00 OOIecTBe B COOTBETCTBHH C
TpeOoBaHUSAMHU 3aKOHOAaTenbcTBa PecnyOnmuku Kaszaxcran, a Takke NOJAAEp)KaHUS BBICOKOTO
ypOBHS HHGOPMAITMOHHOMN Mpo3padyHOCTH AesTenbHocTh O0ecTsa.

I'naBa 4. ®yHKIUM KOPIIOPATUBHOTIO cekperaps O0uiecTBa.

15. KopnopaTuBHBIi cekpeTaphb B paMKax y4acTHs B Pa3BUTHU CUCTEMBI KOPITOPATUBHOTO
ynpasneHus Oomecta v 3QPeKTUBHON peann3annuy KoprnopaTtuBHON noauTuku OomiecTBa
BBITIOJIHSCT CIEIyIoNe (PyHKIHH:

1) mpemocraBisieT, MPU HEOOXOAMMOCTH, EIuHCTBeHHOMY akmuoHepy OOIIecTBa, ujIeHaM
CoBera gupektopoB OOmecTBa pa3bsCHEHUs TpeOOBaHMH 3aKOHOJATENIbCTBA PecmyOnuku



Kazaxcran, ycraBa u BHYTpeHHMX JOKyMeHTOB OOmiectBa B 00JacTH KOPIIOPATUBHOIO
YIPaBJICHHUS;

2) undpopmupyer COBET AUPEKTOPOB O MPOBOIUMBIX B OOIIECTBE MEPOIPUATHIX B 00JaCTH
KOPIOPATUBHOTO YIIPABJICHUS;

3) ydacTByeT B moarotoBke uHdopmanuu s EquHcTBeHHOTO akioHepa, CoBeTa TUPEKTOPOB
OO01ecTBa 0 COCTOSIHUM KOpHOpaTHBHOrO ympaBieHus B OOmecTBe, ucrnonHeHnn OOIIecTBOM
IpaBWJI U IpoUeayp B cdepe KOpHOPATUBHOTO YIPaBICHMs, MPEIOCTABISET PEKOMEHIALUMU I10
COBEPIIICHCTBOBAHUIO MPAKTUKHA KOPIIOPATUBHOTO yripaBieHus B O0IIecTBe.

16. KopnopaTuBHbIi cekpeTapb B paMmKax oOecriedyeHusi COOJIOJEHHS OpraHamu U
JMOJKHOCTHBIMH JiiiaMu  OOmiecTBa MpaBWI W TPOIEAYP KOPIOPATUBHOTO  YIPABIICHUS,
FapaHTUPYIOLIUX peaInu3alMio, 3alUTy IIpaB U UHTEPEeCOB ENMHCTBEHHOIO aKIIMOHEPA BBIIOJIHSET
cnenyromue GyHKIUU:

1) moanep)KUBaeT PEKUM 3aKOHHOCTH KOPIIOPATUBHOTO yrpasieHust B OOIIeCTBe, B TOM YHCIIC
nyrem coOmoneHuss OOIIECTBOM NPOLEAYyp M TPaBWI, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM
PecnyOnukn Kazaxctan B cdepe KOPIOPAaTUBHOTO YIPABICHUS, YCTaBOM W BHYTPEHHUMH
nokymeHtamu OO11ecTBa;

2) MPUHUMAET ydYacTHe B pa3pelieHHH KOH(DIMKTOB MEXIy yYaCTHUKAMHU KOPIOPATHBHBIX
otHomeHn# B OOIIECTBE;

3) moaAepKUBAET M y4acTBYET B COBEPIICHCTBOBAHMU CHCTEMbI KOPIIOPATHBHOTO YIIPABJICHHUS
OO0mecTBa TakuM 00pa3oM, 9YTOOBI OHA OOECTICUMBAlIa PEATU3AIMIO CTPATETHUSCKUX EIeH U 3a1a4
OO61iecTBa, TOCTUKEHHUSI BHICOKOTO PEUTHHTA KOPIIOPATUBHOTO YIPABIEHUS W YPOBHS JOBEpHUS K
O61ecTBy co ctopoHbl EnquncTBeHHOr0 akinoHepa O011ecTBa 1 3aUHTEPECOBAHHbBIX JIULL;

4) undopmupyer EnuncrBenHoro akununonepa u CoBer aupekTopoB OOIIecTBa O BBIABICHHBIX
HapyIIEHUAX B JeATeabHOCTH OOIIecTBa MpU NPUHITHU KOPIMOPATUBHBIX PEUICHUN U BHOCUT UM
MPEAJIOKEHUS O MEpax MO YCTPAHEHUIO AOMYIIEHHBIX HApYLIECHU;
oononnenust noonynkmamu 5),6),7) enecenvt pewenuem Cogema oupexmopos om 30 mapma 2017 200a, npomokon Ne 2

5) oka3bIBaeT colelicTBUE B MOATOTOBKE ['0/10BOro oTueTa;

6) OCYIIECTBJISIET MOHUTOPUHT  COOIOJCHUS NpUHIMIIOB U mnoJoxkennit Kopekca
KOPIOPATUBHOTO YIPABJICHUS;

7) OCYUIECTBISIET MOHUTOPUHT BHEAPEHUS M COONIOACHUS TPHUHIIUIOB M TOJIXOJ0B K
OpTraHHU3aIi CUCTEMBI YIIPaBIeHUS puckaMu, Hamuuus B OOIIeCTBE pUCK-MEHEHKMEHTA;

17. KopriopaTuBHBIM cekpeTapb B LENSIX BBIIOJHEHUS 3ajad 1o o0ecrnedeHno 3pPeKTUBHOTO
B3aMMOJICHCTBHS OpraHoB ympaBieHuss OOmiecTBa, B TOM YHCIE C 3aWHTEPECOBAHHBIMU JIMIIAMU,
OCYIIECTBIISIET CIEAYIoNUe QYHKINU:

1) ocymiecTBIsIET KOOPANHAIIUIO B3aUMOJICHCTBHS OPraHoOB, AOJDKHOCTHBIX Juil OOIIecTBa;

2) xoopauHupyeT oOMeH wuH(popmanmeidr Mexnay EnuHcrBeHHbIM aknuoHepoM, CoBeroM
nupekTopoB, [IpaBienueM, ciyx00ii BHyTpeHHero ayauTta OO0IiecTsa;

3) opraHmM3yeT MOJArOTOBKY OTBETOB Ha oOpaineHus ExumHcTBeHHOTO akimonepa OOrecTsa,
3aMHTEPECOBAHHBIX JIUII 10 BOIIPOCAM, BXOSIIMM B KOMIIETEHIIMIO KOPIIOPATUBHOI'O CEKPETaps;
Odonoanenusi noonyukmamu 4) u 5) enecernwvt pewenuem Cogema oupexmopog om 30 mapma 2017 2o0a, npomoxon Ne 2

4) oka3bIBaeT COJEHCTBHE BHOBH H30paHHbIM wieHam CoBera aupekropoB OOIiiecTBa B
npoliecce BCTYIUJIEHUS (BBEIEHMS) UX B JOJIKHOCTD;

5) ocymecTBISIET TOATOTOBKY M COTJaCOBaHWE 3asiBKM 10 pacxojJaM Ha IOBBIIICHUE
kBanupukanuu wieHoB CoBeTa TUPEKTOPOB, /Ui BKItoueHUs: ux B [Lman pazButus OOmiecTBa Ha
TEKYIIUH TO, a TaKKe HAIPaBJICHUE B CTPYKTYpHOE Tojapasaenenne OO1ecTa, OTBETCTBEHHOE 3a
MOBBIIIICHHEe  KBajdudukaiuu (oOyuyeHue), HEOOXOAMMBIX JOKYMEHTOB 10  MOBBIIICHUIO
kBarukanuu yieHoB CoBeTa TUPEKTOPOB.

18. B mensx BHINOTHEHHS 3a/ay MO OpPraHU3AIMH JeSTeNbHOCTH EIMHCTBEHHOTO akIMOHEpa
OO0miecTBa B COOTBETCTBUU C 3aKOHOIAaTeIbCTBOM PecnyOnmku Kazaxcran, ycraBom O6miecTBa, Ha
KOPIIOPATUBHOTO CEKPETAPsl BO3JIOKEHBI CICTYIOIIHNE (DYHKIUU:



1) mpuem mpeayioKeHNil 0 BEIHECEHHH BOIIPOCOB Ha paccMOTpeHue EJMHCTBEHHOro aknuoHepa
OobiiecTBa;

2) dopmupoBaHHe MOBECTKH IHs (IEPEYHS BOIPOCOB) Ul PACCMOTpPeHUs EMHCTBEHHBIM
aknuoHepom OOIIecTBa;

3) dbopmupoBaHue MaTepHANOB, MpeaocTaBisieMbix ExnHcTBeHHOMY akiuoHepy OOriecTBa, B
ciry4ae HeoOXOIMMOCTH;

4) mpu BBIHECCHHH Ha paccMoTpeHue ExmHcTBeHHOro akimonepa OOlmecTBa BOIPOCOB I10
n30Opannro uwieHoB Coera aumpekTopoB, IIpencemarens IlpaBnenust OOmecTBa OCYIIECTBISET
HOJrOTOBKY U HalpaBJIeHUE TIOKYMEHTOB Ha KaHU/1aTOB, BbIIBUIAaEMbIX Ha JIaHHBIE JOJKHOCTH;

5) ocymecTBisieT KOHCY/IbTUpoBaHUEe EnumHCTBEHHOro akipoHepa OOIecTBa MO BOIPOCAM,
BO3HHKAIOIIMM B X0J1€ IPUHATHS UM peIleHHs 110 BoIpocaM jaearesnbHoctu OouiecTsa.

19. KopniopaTuBHBIi cekpeTapb B paMKax 0OECIe€YeHHs U COBEPIICHCTBOBAHUS ACATEIbHOCTU
CoBera pupekropoB OOmectBa U €ro KOMHMTETOB B COOTBETCTBHM C TpeOOBaHUAMHU
3akoHozarenbcTBa Pecnyonuku Kazaxcran, ycraBa O011ecTBa BBIOIHSET CAEAYIOIINE (PYHKIINU:

1) mpemocTaBisieT W Pa3bsCHSET, MPU HEOOXOJMMOCTH, BHOBb M30paHHbIM wicHam CoBera
nupektopoB OOmectBa aedicTByronre B OOIIECTBE aKThl, PErIAMEHTHPYIOIIHE JEATEIbHOCTD
CoBera nupekropoB  OOmiecTBa, OpraHM3allMOHHYIO CTpyKTypy OOIiecTBa, HpenocTaBiIseT
CBEICHUS O JOJDKHOCTHBIX Jsmnax OOmectBa M HHYIO HWHPOPMANHIO, HEOOXOIUMYIO IS
Ha/IIeKAILEero UCIoJIHEeHUs 00s3aHHoCcTel wieHamu CoBeTa IMPEKTOPOB;

2) npenoctapnsier wieHam CoBera aupekTopoB OOIEcTBa pa3bsCHEHHS 3aKOHOAATEIbCTBA
PecnyObnmukun Kazaxcran, ycraBa M BHYTPEHHHUX JOKyMeHTOB OOmiecTtBa, Kacawolmuxcs
NPOIETyPHBIX BOIPOCOB TOATOTOBKM M TMpoBeAeHus: 3acenanuii CoBeTa IHPEKTOPOB, €ro
KOMMTETOB, PACKpBITHUS (IIpefocTaBieHus) nHpopmanuu 06 OOI1ecTBe U HHBIX BOIPOCOB;

3) cocraBisieT MPOEKT IUlaHa PabdOT Ha COOTBETCTBYIOLIMHA TOJ, a TaKKe rofoBoW rpaduk
3acenanuit CoBeTa IMPEKTOPOB M BHOCHUT UX AJIsl yTBepxkaeHUs1 COBETY JUPEKTOPOB;

4) okaspiBaeT coneiictBue Ilpencenaremto CoBera nupektopoB, wieHam CoBeTa ITUPEKTOPOB
ObmectBa 1o (GOPMUPOBAHUIO TEPEUHSI BOIPOCOB U MAaTEpUAJIOB, BBIHOCUMBIX Ha PACCMOTPEHUE
CoBeTa TUPEKTOPOB, COCTaBISET IMPOEKT MOBECTKW IHS 3aceqanuii CoBeTa ITUPEKTOPOB C
npeuiokeHueM 1o ¢opme mpoBeaeHus 3aceqaHuii u npencrasnser ux Ilpencenaremo Cosera
nupexkTopoB OO11ecTBa Ha MPEBAPUTEIHLHOE YTBEPKACHUE;

5) obecrieurBaeT Ha/JIEXKAIIYI0 IOArOTOBKY MAaTepHajOB MO BOMPOCaM MOBECTKH JIHS
3acenanusi Cosera qupekTopoB OOmiecTBa, B TOM 4YHcie COOIIOJEHHE MPOLEAYyp MOATOTOBKU
MaTepHaloB, IpeIBapUTEIbHOE OOCYXJICHHE CO BCEMM 3aMHTEPECOBAHHBIMHU CTPYKTYpPHBIMHU
nonpaszaeneHusMu O011IecTBa C y4€eTOM TpeOOBaHUI BHYTPEHHUX TOKYMEHTOB O0I11ecTBa;

6) cBoeBpeMeHHO HampaBisier wieHam CoBera aupekTopoB OOIIecTBa H3BEIICHHUS O
npoBeseHuN 3acenanust CoBera AMPEKTOPOB ¢ IpuiaraeMoil moBecTkoi JTHS 3acenanust Cosera
JTMPEKTOPOB, B TOM YHCJIE CO BCEMH HEOOXOIMMBIMH KOMHUSMH MaTepHallOB, a TaKKe W3BEIIaeT
NPUTTIAIIEHHBIX HA 3aceJaHKe JINLL;

7) obecreunBaeT HajIexkaliee COONIOEHHE MpPOIeaypsl MpoBeaeHus 3acemanus CoBera
nupektopoB  OOmiectBa B COOTBETCTBMM C TpeOOBaHMAMM 3aKOHOAATeNbcTBAa PecnyOiuku
Kazaxcran, yctaBa O0miecTBa;

8) obecrieunBaer BeneHHe MpoTokoiya 3acenanus Cosera aupekropoB OOIecTBa, B KOTOPOM
oTpakaercs (opma, BpeMsi U MECTO TPOBEICHHS 3acelaHusi, MMEHA YYaCTHHKOB 3aceIaHus,
MIOBECTKA JIHS, KBOPYM, X0 00CYX/I€HUS BOIPOCOB IMOBECTKH JHS U MPHUHATHIC PEIICHUs, a TaKKe
obecreunBaer moanucanue wieHamu CoBeta  gupekTopoB  OOmiecTBa MPOTOKOJA €
COOTBETCTBYIOLIUMH MPUJIOKEHUSIMUA U MaTE€pUaIaMU 110 BOIIPOCaM MMOBECTKH JHS 3aCEAaHNUs;

9) B cinyuae HEOOXOAMMOCTH HampamiseT (Bpydaer) OIOJUIETEHH JUIS 3a0YHOTO TOJ0COBAHHUS
yneHam CoBera aupekTopoB OOImEecTBa, OCYIIECTBISIET cOOp 3aloIHEHHBIX —OOJUIETEHEH,
NUCbMEHHBIX MHEHUH uieHoB CoBeTa AUPEKTOPOB, IOJBEIEHUE UTOTOB IOJIOCOBaHMS 110 BOIIPOCaM
noBecTKHU aHA 3acenanus Cosera nupekropoB OOIIecTBa;



10) manpasnsier pemenuss CoBera qupekTopoB OOIIECTBa, MPUHSITHIC MOCPESICTBOM 3a0YHOTO
rojocoBanusi, wieHam CoBeTa JUPEKTOPOB C MPHIIOKEHUEM OIOJIJIETEHEH, Ha OCHOBAaHHH KOTOPBIX
MPUHSTHI pELIeHHs B YCTAaHOBIIEHHBIN 3akoHoAaTenbcTBOM PecryOnuku Kazaxcran cpok;

11) mpemocTaBisieT BBIMKMCKH W3 TPOTOKOJIOB (peruenuii) CoBera aupextopoB OOmiecTBa,
3aBepeHHbIE MOJIMKCHI0 KOPIIOPATUBHOTO CEKpeTaps U CKpeIUieHHbIe neyaTbio OOI1ecTBa B TeUeHUE
2 (mByx) paboymx IHEH, CIenymoIIuX 3a THEM TOANHCAaHUS MpoTokosia 3aceganus CoBera
TUPEKTOPOB,  HMHHUIIMATOpaM BBIHECEHHs BOMpoOca, a Takke pabOTHUKaM U CTPYKTYPHBIM
nozpaszzaesneHusM O01ecTBa, B aIpec KOTOPBIX JaHbl COOTBETCTBYIOLIUE IOPYUEHUS;

usmenerue 6 noonyukm 12) eueceno peurenuem Cosema oupekmopos om 30 mapma 2017 2o0a, npomokon Ne 2

12) ocyuiecTBISET MOHHTOPHHI HCIOJHEHHUS peIleHWH, TopydeHud EmuHCTBEHHOTO
akiuonepa, Cosera mupexktopoB u uHpopmupyer CoBer aupekTopoB OOImEcCTBa 0 pe3yibraTax
(xoz1€) MX UCHIOTHEHUS B MOPsIIKE, ycTaHOBIEHHOM CoBeToM qupekTopoB OOI1ecTBa;

13) npenocrasnseT uienam CoBera aupekTopoB OOIIECTBa 3ampamnniBacMble MU JOKYMCHTBI U
uHpopMalio o nearenbHoctd OOIIECTBa, B TOM YHCIE TOKYMEHTHI MO KOPIOPATUBHON U
uHpopMannoHHOW monuTuke OOIecTBa, NPOTOKONBI 3aceqaHuii llpaBieHus, 3aKIIOYEHUS,
PEKOMEH/IalliH, OTYETHI CITY>KObI BHyTpeHHero ayauTa OO0I1ecTBa;

14) yuacTByer B I1aHupoBaHuH paboTsl kKoMuTeToB CoBera qupekTopoB OOIIecTRa;

15) opranu3yer CONMpOBOXKACHHE JeaTeibHOCTH KomuTeToB CoBera aupekropoB OOmiecTBa, B
TOM 4Hcle obOecreyrBaeT MOJITOTOBKY MAaTepHUajOB U OpraHU3yeT IMPOBEACHHUE 3acelIaHui,
U3BEIIAET YJICHOB KOMMTETOB M INPUIJIAILIEHHBIX JIMIL O CO3bIBE 3acCE€laHUi, HAIpPaBIsET WICHaAM
KOMUTETOB MaTepvalibl MO BONPOCAM IOBECTKH [JHS 3aceJaHui, BEAET MPOTOKOJbI, XPAHUT
PEKOMEHIAlMY, 3aKIYEHUs] KOMUTETOB M mpencraBiser ux Ilpencemaremo u wienam Cosera
nupekTopoB OO011ecTBa;

16) ocymiectBiser coop u yder umHbOpMAIMM B OTHOIICHHH wieHOB CoBeTa JAUPEKTOPOB
OOmiectBa, HEOOXOAMMOM OTBETCTBEHHBIM CTPYKTYPHBIM TofpasfeneHusm OOmecTBa A
bopMUpOBaHHUS M  TNPEAOCTaBICHUS OTYETHOCTH, MPEAYCMOTPEHHOM  3aKOHOJATEICTBOM
Pecnybnmuku Kazaxcran, B ynonmHoMoueHHble opranbl PecriyOnuku Kazaxcran;

17) ocyuiecTBIsieT y4eT U XpaHeHue nocTynuBiiei B aapec CoBera aupekropoB OOIIecTBa, €ro
KOMHTETOB KOPPECIIOHAIEHIIMH, 00eCTIeYrBaET MOArOTOBKY OTBETOB Ha MMOCTYMHUBIIHNE 3aIIPOCHI;

Odonoanenue noonynkmom 18) eneceno pewenuem Cosema oupekmopos om 30 mapma 2017 2o0a, npomokon Ne 2

18) mpenocrasisier CoBeTy TUPEKTOPOB MaTepHabl JJisl OIICHKU 3aMectutenei [Ipencenarers
[IpaBneHuss B TOpsIKE U CPOKH, HPEAYCMOTPEHHBIE BHYTPEHHHUM JoKyMeHToM OOmiecTsa,
PEryIHUpYIOMIUM MIPOLIECC POBEACHMS OLEHKHU AESITEIbHOCTH UCTIOJHUTENBHOTO OpraHa.

20. KopmopatuBHbIIi cekpeTapb B paMkax OOeCHeYeHMs pacKpbhlTUs U TPeAOCTABICHHS
uHdopmarnuu 06 OOIIecTBE B COOTBETCTBHUU C TpeOOBAaHUSAMH 3aKOHOJATENbCTBA PecmyOmmku
KazaxcraH, XxpaHeHus: HHGOpMaIUN 1 TJOKYMEHTOB COTJIACHO BHYTPEHHUM JoKymMeHTam OO1iecTBa,
a TaKXkKe TMOJAJNEpKaHHUS BBICOKOTO YPOBHS HH(DOPMAILIMOHHOW MPO3PAavyHOCTH JAESITEIbHOCTH
OO11ecTBa BBIMOJIHACT CAeyIOmuUe (PyHKIUH:

1) obecrieunBaeT CBOEBpEeMEHHOE MpeaocTaBieHie EnuHcTBeHHOMY akimonepy OOriecTBa
UH(OpPMaIINK, 3aTparuBaoIleil ero MHTEPEChl, B COOTBETCTBUH C 3aKOHO/IATENLCTBOM PecryOnuku
Kazaxcran, yctaBom OO1iecTBa, pemeHusIMi EMTMHCTBEHHOTO aKIIMOHEPA;

2) obecrieunBaeT mpenocTaBieHne win noctyn ExnHcTBeHHOTO akimonepa OOmiecTBa, YWieHOB
Cogera nupekTopoB 1 wieHoB [IpaBrnenus k qokymenTam OO1ecTBa, XpaHsIIUMCS y HETo;

3) obecrieunBaet (hOpMHUPOBAHKE U MPEAOCTABICHHE OTYETHOCTH 00 a)(MIMUPOBAHHBIX JTHIIAX
B YIIOJIHOMOUYEHHBIH opraH Pecnyonuku Kazaxcran;

4) B paMKax MOJHOMOYHMH TPENOCTaBIseT WHPOPMAIHIO, TPeOyeMyl Ui OTPaXXCHUS B
npocnekTax IeHHbIX Oymar OOmectBa M B €ro OT4eTaXx, B MHBIX (opMax OTUETHOCTU
(YyBemomileHHH, M3BeIIeHUH, 00BsBICHUI), HHYIO HH(GOPMAIMIO U JTOKYMEHTALMIO 0 3alpocam
CTPYKTYpHBIX Tojpa3zaeneHuii OOiecTBa, B TOM YHCJIE€ OTBETCTBEHHBIX 3a cllady OTUYETHOCTH,
pasMellleHHe Ha HMHTEpHET-pecypce JAeno3uTapus (UHAHCOBOW OTYETHOCTH  HMH(OpMAIMH O
KOPIIOPATUBHBIX COOBITHSX, (PMHAHCOBON OTYETHOCTH U ayIUTOPCKUX OTYETOB;



5) mo 3ampocy CTPYKTYpHBIX mojapaszaesieHuii OOIIecTBa MpeaoCcTaBiseT HHMOPMALUIO O
KOpInopatuBHOM ynpasieHun OOmectBa, EnuHcTBeHHOM akuuoHepe, CoBeTe IUPEKTOPOB
OO01iecTBa;

6) B pamMKax NOJHOMOYMI IO 3ampoCy OTBETCTBEHHBIX CTPYKTYPHBIX IOJPA3ICICHUI
O6mecTBa npenocTapisieT UHPOPMAILUIO JIJIsl HAMOJIHEHUS KOHTEHTa KOPIIOPaTUBHOIO BeO-caiiTa
Oo0iiecTBa;

7) OCyLIeCTBIICT y4eT W XpaHeHHe HH(POpPMAaIMH O 3auHTEepecoBaHHOCTH wieHOB CoBera
nupexTopoB OOIIECTBa B IPUHATUH PEIICHH MO BOIPOCAM MX KOMIIETCHIINH;

8) Bemer mnepernucky ¢ EnuHcrTBeHHbIM akimoHepom OOriectBa, COBETOM JHUPEKTOPOB,
rOCyJapCTBEHHBIMH OpraHaMH, FOPUAMYECKIMH JIMIIAMHU 110 BOIIPOCAM, BXOISIIUM B KOMIIETCHIIUIO
KOPIIOPaTUBHOI'O CEKPETaps;

9) ocymIecTBISICT y4eT M XpaHCHUE 10 MECTY CBOEro HaxXOXXICHHUsS JOKyMeHToB OOIiecTBa,
MOJJICKAITUX XPAHEHUI0 KOPHOPATHBHBIM CEKpPETapeM COIIaCHO YyTBepxkAeHHOH B OOiecTBe
HOMEHKJIAType Ael;

10) ocyiiecTBISET W3rOTOBJICHHE M 3aBEPEHHE KOMUIM XPAHAIIMXCA y HEro JTOKYMCHTOB
O6mmectBa o TpeboBanuio EnuHcTBeHHOTO akimonepa u wieHoB Coseta nmupekTopos OOIIecTBa;

11) obecrieurBaeT y4eT M XpaHeHHe moctymaromieid B agpec Cosera aupektopoB OOmiecTBa
KOPPECTIOH ICHIIHH;

12) obecrieunBaeT CBOEBPEMEHHYIO Iepeaady ITOKYMEHTOB, HMEIOLIMXCS Y KOPHOPATHBHOIO
CeKpeTaps B CHIIy HCIIOJHEHHs o0s3aHHOCTel, B apxuB OOmectBa. Ilpu 3TOM, KOpIOpaTHBHBIN
CEKpeTaph OCYIIECTBISET XPaHEHHE JOKYMEHTOB U MH(OpPMAaIlMU B COOTBETCTBHH C BHYTPEHHUMU
nokymeHTamu OOIIeCcTBa, YUEeT COMIACHO YTBEp)AEHHON B OOIIEeCTBE HOMEHKIIATYPE JIeT, U HECET
OTBETCTBEHHOCTh 3a COXPAaHHOCTH CIEIYIOIIUX JOKYMEHTOB 0 Nepenaun ux B apxus OOiecTna:

- xonuu pemeHuid EnuHcTBeHHOro akuuoHepa OOmiecTBa, 3aBEpEHHBIE COOTBETCTBYIOILEH
neyaTblo EMMHCTBEHHOIO aKIIMOHEPa;

- TOJUIMHHUKUA TPOTOKOJOB 3acenanuit Cosera nupektopoB OOmiectBa, pemenuii Cosera
nupektopoB OOmiecTBa, NPUHATBIX TOCPEJICTBOM 3a0YHOTO TOJIOCOBaHMs, OOJUIeTeHed Juis
TAfHOTO, 320YHOTO T'OJIOCOBAHUS;

- TOAJMHHUKM TIPOTOKOJOB 3acefdaHuil komureroB Cosera aupektopoB OO1ecTBa,
3aKJIFOYEHUH, PEKOMEHIAINIT;

- KOHTpPOJIbHBIE AIK3EMIUIAPHl MaTE€pHajoB IO BOMpOCaM IOBECTOK JHs 3acenaHuii Cosera
JTUPEKTOPOB W BOMpOCaM, MO KOTOPHIM pEIHICHUS TNPUHUMAINCH TOCPEICTBOM 3a0YHOTO
rojocoBaHusi wieHoB CoBeTa AUPEKTOPOB, pabounx MmarepuanoB 3acenaHuil CoBeTa AUPEKTOPOB
Oo6iiecTBa;

- KOHTPOJIbHBIE HK3EMIUIAPHl MAaTEPUAIOB 10 BONPOCAM IMOBECTOK JHS 3aceJaHUi KOMHUTETOB
CoBera AMpEKTOPOB, pabodnx MaTepuasoB 3acefaHuii komuteToB CoBeTa qupekTopoB OOIECTBa;

- oTueThl 00 adppunuupoBaHHbIX aunax OO1IecTBa;

- aHKeTHbIE TaHHbIe wieHoB CoBeTa qupekTopoB OO0IIecTBa;

- WHas JOKYMEHTallus 10 BOIMPOCAM, OTHOCSAIIMMCS K KOMIIETCHIINM KOPIOPATHBHOTO
cekpetapsi ObmiecTBa.

21. Tlpu BBIOJHEHWH KOPIOPATUBHBIM CEKpETapeM  BO3JIOKEHHBIX Ha HEro (QyHKIHH,
OObmectBo B juue uieHOB IIpaBieHus o00s3aHO OKa3bIBaTh COJEHCTBHE KOPIOPATUBHOMY
CEKpeTapr0 B MaTepHaTbHO-TEXHHYECKOM OOECIIEYeHUH €ro JESATENIbHOCTH W TPEIOCTaBICHUU
uHpOpMaIIKK, 3alpaliiBaeMOi KOPIOPATUBHBIM CEKPETapeM B paMKaX CBOMX MOJTHOMOYHA.

I'maBa 5. IIpaBa 1 00513aHHOCTH KOPIIOPAaTHBHOIO CeKpeTaps.
22. Ipu ocymiecTBIEHUHN CBOMX (PYHKIIMH KOPIIOPATUBHBINA CEKpeTapb UMEET TPaBO:
1) 3ampammBaTh ¥ MOJy4aTh y JODKHOCTHBIX Jnl OOIIecTBa HEOOXOAUMYI0 HH(POPMAIUIO H
JIOKYMEHTBI, HEOOXOAUMBIE /JIs1 BBIIOJHEHUS UM JTOJDKHOCTHBIX 00s13aHHOCTEH;
2) 3ampaliuBaTh y CTPYKTYPHBIX Toapa3zaeneHuii OOIIecTBa u morydaTb OT HUX HH(OPMAIUIO
U MaTepuasl 1o BOIIpocaM, MOIeKALIMM paccMOTpeHHI0 EanHcTBeHHBIM akinoHepoM OO1iecTsa,



CoBeToM JUPEKTOPOB, €ro KOMHUTETaMH, IPOBEPATh IOJHOTY M KadyeCTBO IIPEJCTAaBICHHON
uHpOpPMALlUM M MATEpUAJIOB, JaBaTh 3aMEUaHMs W MPEAJIOKEHHUS K HUM, a Takke TpeOOBaTh MX
J0pabOTKH/TIepepabOTKH COTJIACHO MPECTABICHHBIM 3aMEUaHHAM U PEATI0KEHUIM;

3) BeicTynaTh Ha 3acenanusx CoBera aupekTopoB OOIIecTBa, ero KOMHTETOB 110 BOIPOCAM,
OTHOCSIIIUMCS K OCHOBHBIM 33/1a4aM M (YHKIMSIM KOPIIOPATHBHOTO CEKpeTaps, 3aTparuBaroInM
TaKue 3a/1a4¥ U (PYHKLIUHU UM BHITEKAIOIIUM U3 HUX;

4) NOBOAMTH JaHHBIC y4eTa HCHOJNHEHWs peuleHud ExmHcTBeHHOro akimonepa OOriecTsa,
CoBera AMPEKTOPOB, €ro KOMHUTETOB 10 cBeneHus llpeacemarens CoBeTa IUPEKTOPOB WU
[pencenarens [IpaBnenus OOmecTBa (B 3aBUCHMOCTH OT XapaKTepa TaKUX JaHHBIX);

5) 3anpaimmBarh y CTpYKTYPHBIX Tozpa3zaeneHuit OOIIecTBa u MoxydaTb OT HUX HH(OPMAIUIO
¥ MaTepHajbl, HEOOXOJMMBIE JUIS PELICHUS] OCHOBHBIX 3a/1a4 KOPIIOPATHBHOTO CEKPETaps;

6) BHOocuTh Ha paccmorpeHue Coera aupekTopoB OOIIEcTBa MPEUIOKEHHS IO BOMPOCAM
KOMITETEHIIH ¥ eI TEJIEHOCTH KOPIOPATHBHOTO CEKPETaps;

7) nosomuth g0 cBemeHus [Ipeacenarens CoBera aupekTopoB OOmecTBa MHOOPMAIHIO O
Clly4asix HPEMsTCTBOBAHHS KOPIIOPATUBHOMY CEKPETapi0 B OCYIIECTBICHUU €ro (GpyHKIMH 1100
MIOJIb30BAHUU €TO MTPaBAMU;

8) 3zampammBaTh OT PYKOBOJHTENCH CTPYKTYPHBIX MojapasaeneHuid OOmiecTBa oT4eThl 00
UCTIOJTHEHUH TTOPYUYCHHI, pEeIICHUH, MTPUHATHIX EnqMHCTBEHHBIM aKkioHepoM, COBETOM TUPEKTOPOB
OOmecTBa;

9) moaroTaBNMBaTH M HaNpaBIATh EjuHCTBEeHHOMY akimoHepy OOmiectBa, wienam CoBera
JMPEKTOPOB PAa3bsCHEHUS IO BOIIPOCAM KOPIIOPATHBHOTO YIPABICHUS;

10) npoxoauTh TPo(HEeCCHOHANBHYIO TIOATOTOBKY, MOBBIIIATH CBOK KBATU(HKALIHUIO.

23. Ilpu ocymecTBiennu cBoux ¢pyHkuuii KopnopaTtuBHbli cekpeTapb 00s3aH:

1) ocymecTBisisi cBoM (DYHKIMH, HEYKOCHHTEIBHO COOJIIOJaTh HOPMBI 3aKOHOJATEIbCTBA
Pecny6nmuku Kazaxcran, ycraBa OOriecTBa;

2) IpU PEIICHUU BOMPOCOB MCXOAUTh M3 MPUHIIMIIA COOJIOACHUS TIPaB U 3aKOHHBIX HHTEPECOB
EnuncTBenHoro akunonepa O01ecTsa;

3) ucnonHATh nopy4enus: ExuncrBenHoro akimonepa, Coera qupektopos OOIecTBa;

4) cHCTeMaTHYeCKH OTYUTHIBAThCSA O CBOeH jestensHOCTH mepeq COBETOM IMPEKTOPOB
OO6iiecTBa;

5) BBIBIATH HapylICHHWs 3aKoHOjAaTenbcTBa PecrnyOmuku KaszaxctaH B JIesITENbHOCTH
OOmecTtBa MOMKHOCTHBIMHA JuiaMu OOIIECTBa, W BHOCHTH TPEAJIOKECHHUS 110 YCTPAHECHHUIO
HapyILIECHUH;

6) WCHONMHATH WHBIE OOSN3aHHOCTH B COOTBETCTBHM C 3aKOHOAATEILCTBOM PecryOnuku
Kazaxcran, ycraBom OOmiectBa, pemeHusimu CoBera aupekTopoB OOIIecTBa M HACTOSIIUM
ITonoxenueM.

I'naBa 6. Opranu3anuoHHOe U TEXHUYECKOe o0ecnevyeHne 1esiTeJIbHOCTH
KOpPNOPATHBHOI'O CeKpeTapsi.

24. Opranu3aiioHHOE U TEXHUYECKOe 0OecrieueHue IeATeIbHOCTH KOPIOPAaTUBHOTO CeKpeTaps
JIOJI’KHO OBITh HaIlpaBJIEHO Ha OOecrieueHue BBIMOJHEHUS UM CBOMX (YHKIUI, a TaKKe Ha 3alUTy
KOH(HICHIIMATBHOCTH XpPaHUMOH U Tiepe1aBaeMoii HHPOpMAaLIUH.

25. KopmopaTuBHBII CcekpeTaph OOECIeUMBACTCS TEXHUYECKHUMHU CpEACTBAMHU  3aIHCH
OPOBOJUMBIX  3acelJaHui, COBEMAaHU M  coOpaHWi, TEepPCOHAIBHBIM KOMIIBIOTEPOM C
COOTBETCTBYIOIIMM IPOrPaMMHBIM OO€creueHueM, cpeicTBaMu Tele(OHHOW U 3IIEKTPOHHOMN
CBSI3H.

26. C menpio COXpaHEeHUs] KOHPHISHIIMATHLHOCTH XpaHUMON M 00padaTsiBaeMoll WHpOpMAIUN
KOPIIOPATUBHBIA CEeKpeTaph obOecreunBaeTcss celipoM anmsi XpaHeHHs KOH(DUIEHIIMATBHBIX
JIOKYMEHTOB.

I'naBa 7. OTY€THOCTH KOPIMOPATUBHOIO CEKpeTapH.



27. KopmopatuBHbI cekpeTapb npenoctaBisier CoBeTy mupektopoB OOmiecTBa OT4ET O
[poJIeJIaHHOM paboTe 3a MOJIyroIue, roj.

usmenerue 6 nynkm 28 enecerno pewernuem Cogema oupexmopog om 30 mapma 2017 200a, npomoxon Ne 2

28. B oruérax AOJDKHBI COACPIKATHBCA CBCACHUA O XOJC BBIIIOJHCHUA IIJIaHA ITPOBCACHUA
3acenanuii  CoBera aupekTopoB OOIecTBa, CBEACHHUS O IPOBEAEHHBIX KOPIOPATUBHBIX
MEPOTPUATHSIX, 0 PabOTe ¢ oOpaleHUIMU/TIOpydYeHusIMH EnuHCTBEHHOTO akiuonepa OO0mecTBa, o
CJICAOBAHNU O6H.[eCTBa n €ro OOJDKHOCTHBIX JIMI[ IIPUHOUIIAM HW IIOJIOXKCHUAM KOI[eKca
KOpIOpaTUBHOI'O YIIpaBJICHUA O6H.IeCTBa, a TaKKC pEKOMEHAAMU 110 COBEPIICHCTBOBAHHUIO pa6OTI)I
110 BOIIpOCaMm, OTHECEHHBIM K KOMIICTCHIIMU KOPIIOPATUBHOI'O CCKPCTAPA.

usmenerue 6 nynkm 29 eneceno pewernuem Coeema oupexmopog om 30 mapma 2017 200a, npomoxon Ne 2

29. OT4€Thl KOPIOPATUBHOTO CEKpPETapsl paccMaTpuBaeTcsi Ha 3acenaHuu CoBeTa AMPEKTOPOB
OO6miecTBa, ciaeayroIeM 3a oTYéTHBIM repuoaoM. [lo utoram paccMorperust COBETOM TUPEKTOPOB
Ob6mectBa CoBET TUPEKTOPOB  NPUHUMATHCS PELIEHHUS O MPUHATHUM K CBEACHHUIO OTYETOB
KOPIIOPATUBHOI'O CCKpETaApsa U (I/IJ'II/I) O BHECCHHU OOITOJIHUTCIBbHBIX U3MEHEHUH B IIOJIHOMOYHA,
(GYHKINU ¥ OpraHu3aluio padOThl KOPIIOPATHBHOTO CEKPETaps.

I'naBa 8. Onpenenenne pa3mepa 10JXKHOCTHOTO OKJIAa U YCJIOBHIA
BO3HarpakJIeHusi KOPNOPATUBHOIO CeKpeTaps.

30. Pa3smep IOMKHOCTHOTO OKJIaga KOPIIOPATUBHOTO cekperaps onpenensercs CoBeToM
mupekTopoB OOImiecTBa ¢ ydyeToM NpoQecCHOHANbHONW KBalU(UKAIIMU, OIMbITa pabOThI, YPOBHS
COOTBETCTBUSl KBAIM()UKAIIMOHHBIM TPEOOBAHUSM, CBOCBPEMECHHOCTH, IIOJHOTHI M KadecTBa
UCIIOTHEHUSI MM CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH M HWHBIX TpeOOBaHUM, YCTaHOBICHHBIX
CosetoM qupekTopoB OO1ecTBa.

31. Pasmep AOMKHOCTHOTO OKJIaJla KOPHOPATHBHOTO CEKpeTapsl YCTaHABIMBAETCSA PEIICHHUEM
CoseroMm aupekTopoB OOImiecTBa ¢ y4e€TOM HAJIOTOB W JIPYTUX OOS3aTENbHBIX OTYHCICHHUA B
COOTBETCTBUU C 3aKOHOJATeNnbCcTBOM PecmyOnuku KaszaxcraH, Cpok BBIIIATEI  KOTOPOTO
OTIPENIETISIETCS TPYAOBBIM JIOTOBOPOM.

32. C uenbto YCHJICHHUS 3aMHTEPECOBAHHOCTH B s peKkTuBHOCTH  PabOTBHI,
KOPIOPAaTUBHOMY CEKPETapIO MO pe3yabTaTaM UCIIOJHEHUST KITFOYEBBIX MOKa3aTesei AesTeIbHOCTH
MIPOM3BOJUTCS BBIMJIATa BO3HATPAKICHHS MO UTOraM padoOThI 3a OTYETHBIN Mepuoj (MoIyroaue,
roj), B pa3Mepe He 0oJiee YeThIpeX JOHKHOCTHBIX OKJIAZ0B B TOJ, Ha OCHOBaHUH perieHust CoBeTa
nupekTopoB OOImIecTBa B HOPSAAKE U HA YCIOBHSIX, MPETYCMOTPEHHBIX BHYTPEHHUMH IOKYMEHTaMHU
OG6miectBa.

33. OCHOBHBIMHU KJIIOYEBBIMU [OKa3aTeIsIMU JEATEIbHOCTH KOPIIOPATUBHOTO CEKpeTaps
OO0recTBa SBISIOTCS:

TIOBBINICHHUHA

Ne KpI/ITepI/II/I KJIHOYCBBIX MokKa3aTeiei

JCATCIIBHOCTH

Cpoxku, Ka4yeCTBO
s dexTuBHOCTH

HUCIIOJTHCHUA, OIICHKAa

1. |CBOECBPEMEHHOCTb MPEIOCTABICHUS B
paMKax MIOJIHOMOYHUU JOKYMCHTOB
(MaTepuanoB):

1) EnnHCTBEHHOMY aKIIMOHEPY —
JOKYMEHTOB I10 KOPIIOPaTUBHOMY
ynpasienuto OO01iecTBa;

2) unenam CoBeTa JUPEKTOPOB
O61ecTBa - MaTepHUaJIOB 1O BOMpPOCaM
MOBECTKH JiHs 3acenanus Cosera
nupektopoB OOmecTBa

HE IO3[JHEE NATU JHEH C JaThl MOCTYMJICHUS
3ampoca, €ClIM MHOM CpPOK HE yKa3aH B 3alpoce
(ucumcnsercs C JaThl NOCTYIUICHHUS
COIIPOBOJUTENILHOTO MUCbMa B KAHIIETSIPUIO);

HE MEHEE YeM 3a CEMb KaJICHIApHBbIX ITHEHU 0
naThl poBesieHus 3acenanus CoBeTa TUPEKTOPOB
OOmiectBa (McUHMCHSETCS € AAThl MOCTYIJICHUS
MaTtepuanoB wieHaMm CoBeTa JUPEKTOPOB)

CBOEBPEMEHHOCTh BRIHECEHUSI BOITPOCA
0 Ha3HaueHUU (MIPOJIOHT AN
MOJIHOMOYHIT) Ha pACCMOTPEHHUE:

HC MO3AHCC NaThbl OKOHYAaHUA CPOKa MOTHOMOYHH
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EanHcTBEHHOrO aKkIMoHepa — B
orHoweHnuu [Ipencenarens [Ipasinenns
O6mectBa; CoBeTa TUPEKTOPOB
OO01ecTBa - B OTHOLIEHUH WIEHOB
[TpaBnienus, ciy>k0bl BHYTPEHHETO
ayauTa, KOpIOpaTUBHOIO CEKpeTaps
Ob6mecTBa

MOHUTOPHHT UCIIOJIHEHHUS 32
nonyroaue/ron Ilpasnenuem
OO6miecTBa perieHuit (Mopy4eHui)
EnuncrBennoro akuuonepa, Coera
JupexkTopos O0miecTBa

IIPEJOCTaBICHUE OT4YEeTa He
3acepanuss  CoBera  JOMPEKTOPOB
CJIEIYIOILErO 3a OTYETHBIM IIEPUOIOM

[O30HEE  JAThI
OO01iecTBa,

Homns 3acenanunii CoBeTa AUPEKTOPOB
OO61ecTBa, NPOBEACHHBIX ITYTEM
320YHOTO T'OJIOCOBAHUS

He 6o1ee 15% ot 0o0IIero KoJIn4YecTBa 3aceJaHuil
3a KaJICHIAPHBIA roj

ObecnieueHne MOATOTOBKH U
npoBeneHus 3acenanuii Cosera
JUPEKTOPOB U €r0 KOMUTETOB:
ucronHeHue miana padotel CoBeta
JMPEKTOPOB, KAYECTBO TOJTOTOBKH
MaTepHaJoB K 3aCEeIaHUsIM

MIOJTHOTA MCIIOJIHEHU Tu1aHa paboTsl CoBera
aupexTopos OOmiecTBa: KOJIMYECTBO BOIIPOCOB,
[0 KOTOPBIM MPUHSTHI pemieHust / odree
KOJINYECTBO BOIIPOCOB ILIaHa PabOTHI HA
COOTBETCTBYIOIIMHI T'OJI; 0 Ka4eCTBY ITOATOTOBKU
MaTCprajIOB — 11O UTOraM OLICHKU
yJIOBJIETBOPEHHOCTH 4ieHOB CoBeTa IUPEKTOPOB
OO61ecTBa UCXO/sI U3 OIIPOCA WJIM AHKETUPOBAHUS

O} PeKTUBHOCTH METOIUKO-
perIaMeHTUPYIONIEN AEATEIbHOCTH
OpraHa yrmpaBleHHUs, KOPIOPaTUBHOTO
ynpasneHus: B OOuiecTse (conelcTBue

yJIOBJIETBOPEHHOCTh PE3YNIbTaTaMH eI TEIbHOCTH
KOpPHOPATUBHOT'O CEKPETAPA - 10 U'TOTraM OLCHKH
YJIOBJIETBOPEHHOCTH WiieHOB CoBeTa AUPEKTOPOB
OO61ecTBa UCXO/sI U3 OIIPOCA WIIM AHKETUPOBAHUS

OpraHu3anuu U MOACPKKH
KOPIOPATHUBHOTO YITPABJICHHU)

34. B mensx MaTepHalbHOTO TIOOMIPEHHUS B CBS3H C HAIMOHAIBHBIMH, TOCYIapCTBEHHBIMH,
npoeCCHOHATBHBIMU  Mpa3AHUKAMHU, 3HAUYUMBIMU COOBITHSAMM OOIecTBa KOPHOPATHUBHOMY
CEKpEeTapI0 BBIIUIAYMBAETCS MpeMHsi Ha ocHoBaHuM perieHus Cosera nupektopoB OOmiectBa B
HOPSI/IKE U Ha YCIIOBUSAX, IPETyCMOTPEHHBIX BHYTPEHHUMH JJoKyMeHTaMu OO01iecTBa.

35. Omata CBEpXypO4HO# pabOTHI KOPIOPATHBHOTO CEeKpeTapsi, pabOThl B IMpa3JAHUYHBIC H
BBIXOJIHBIE JIHU, B HOYHOE BpeMs IPOM3BOJIUTCS B COOTBETCTBUH C TPYIOBBIM 3aKOHOJATEIHCTBOM
Pecny0Onuku Kazaxcran.

I'naBa 9. CounanbHasi oA/Iep:KKa, KOMIIEHCAIIHOHHbIE U Apyrue eIMHOBpPeMeHHbIe
BBIIIATHI KOPIOPAaTHBHOMY CeKpeTapio.

36. KopnoparuBHOoMy cekperapto OOmiecTBa HpeIOCTABISETCS COIUATbHAS TOJJICPKKA IO
BUJIaM U B pa3Mepax, MpelyCMOTPEHHBIX 3aKoHo1aTenbcTBOM Pecriybnmku Kazaxcran, HacToSIum
[TonoxxeHrneM U BHYTpEHHUMH JJoKyMeHTaMu OO01ecTBa.

37. KopriopatuBHOMy cekpeTapio OO01iecTBa B COOTBETCTBUU € TPYJOBBIM 3aKOHOJIATEILCTBOM
Pecnyommmkn Kazaxcran mo coriacoBanuto ¢ Ilpencemarenem CoBera aupextopoB OOIecTBa
MIPEAOCTABIISACTCS €XKETOAHBIM OIIaYuBaeMbIi TPYJOBOM OTHYCK MPOJOKUTEIBHOCTBIO TPUALIATH
KaJICHJApHBIX JHEHM ¢ COXpaHEHHWEM CpeaHed 3apaboTHOM TuTaThl, a TakKXXe BBIILJIATOU
€/IMHOBPEMEHHOTO TIOCOOUS Ha 03/I0POBJICHUE B Pa3Mepe OAHOTO JOJDKHOCTHOTO OKJIaAa B MOPSIIIKE
U Ha YCIOBUAX, IMPEIyCMOTPEHHBIX BHYTpEHHUMH JokyMeHTamu OOmiectBa. B ciyuae
IIPEAOCTABIICHUs €KErOJHOI0 OIUIAYMBAEMOr0 TPYAOBOIO OTIYCKA YacCTSIMHU, €IUHOBPEMEHHOE
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nocoOue Ha 03/I0pOBJICHUE BHIIUIAYMBACTCS KOPIIOPATHBHOMY CEKPETapIo B ITOJIHOM OOBbEeMe.

38. B coorBercTBHM C TpPYIOBBIM  3aKoHOHaTenbcTBOM Pecryonmuku — Kazaxcran
KOPIOPAaTHBHOMY CEKPETapIO MPEIOCTABISIOTCS COIHAIbHBIE OTITYCKa.

39. B cootBercTBHM ¢ TpeOOBaHMsIMH 3akoHoAarenbcTBa PecmyOonuku Kazaxcran OOmiecTBo
3a CYET CBOMX CpEJICTB BBIIUIAYMBACT KOPIIOPATUBHOMY CEKPETapl0 COLMAIbHBIE 1MOCOOUS IO
BPEMEHHOW  HETPYJOCHOCOOHOCTM  TpU  TNPEAOCTaBICHMHM  JIMCTOB O  BPEMEHHOH
HETPYA0CIIOCOOHOCTH.

40. B cyuae HampaBJIeHUs KOPIOPATUBHOTO CEKpeTaps B KOMAHIMPOBKY 32 HUM COXpaHSETCS
MecTo paboThl (IOJDKHOCTH) M 3apaboTHAs IJIaTa, a TAKKE €My OIUIAYMBAIOTCS KOMAaHIUPOBOYHBIC
pacxo/bl (CyTOUHBIE 32 KaJeHIApHBIC THU HAXOXKJICHHUS B KOMAaHIAMPOBKE, B TOM YHCIIE 32 BPEMs B
IOyTH, pacxopl IO MPOEe3Ay K MECTy Ha3HAueHHs M OOpaTHO, pacxXoabl MO HANMy XHIIOTO
MIOMEIIEHUS ) 10 HOpMaTHBaM, YCTAHOBJIEHHBIM BHYTPEHHUMU JIokyMeHTamMu OO1iecTsa.

41. B nensx couuaiabHON MOAEPKKU KOPIIOpaTUBHOMY cekperapto OO0IiecTBa BbIIIIauNBAIOTCS
UHBIE €IUHOBPEMEHHBIC BBIIUIATHI MAaTEPUAILHOW TIOMOIIM B TOPSAAKE M HA YCIOBHSIX,
IPEIYyCMOTPEHHBIX BHYTPEHHUMHU JJoOKyMeHTaMu O01ecTBa.

42.  KopnopaTuBHBIA  CEKpeTapb  O0ECIeYMBACTCSI  MEIUIMHCKHUM  CTpaxoBaHUEM/
oOciy’)kxuBaHueM (IpU HaJIW4yuM) 3a cueT cpeactB OOmecTBa, NPEeAyCMOTPEHHBIX B IUIAHE
(MHAHCOBO-XO34MCTBEHHON nearenbHOcTH (OromxkeTe) OOIIecTBa Ha MEIUIMHCKOE CTpaxOBaHUE
(oOcmyxuBaHue).

43.  KopmopaTuBHOMY  CEKpETapl0  MPOHM3BOIATCS  KOMIICHCAIIMOHHBIC  BBIMJIATEHI,
IpeyCMOTPEHHBIE TPYIOBBIM 3aKOHOAATebCTBOM PecryOnuku Kazaxcran.

I'nasa 10. 3amenienne KOPNOPATUBHOIO CEKpeTapsl.

44, Tlpouenypsl, OTHOCALIMECS K 3aMEILEHUI0 KOPIOPATUBHOIO CEKpeTaps, pasziNyaroTcs B
3aBUCHUMOCTH OT XapaKTepa €ro OTCYTCTBUSI — KPAaTKOBPEMEHHOTO (CPOKOM JI0 JIBYX KaJIeHJapHbIX
MECAIIEB: TIO0 MPUYMHE BPEMEHHOW HETPYIOCIOCOOHOCTH, OCBOOOXKIECHHSI OT PabOThI HAa BpeMs
BBITIOJIHEHUS] TOCYJapCTBEHHBIX MJIM OOIIECTBEHHBIX O0OA3aHHOCTEH, HAXOXICHHUS B OTIIyCKe
(oruTauMBaeMBblil €KEroJHBIM TPYIOBOM OTIYCK, COLMAIBHBIM OTHYCK) WJIM KOMaHIUPOBKH) WIIH
JUTUTEJIEHOTO (CPOKOM CBBILIE JBYX KaJIEHIAPHBIX MECSILIEB).

45. B ciydae, ecnu OTCYTCTBHE KOPIOPAaTMBHOIO CEKpETapss HOCUT KpPaTKOBPEMEHHBIH
XapakTep, HCIOJHEHHE ero o0s3aHHOCTEH  ocymlecTBiseTcss paboTHHUKOM  OOmiecTsa,
onpezaeneHHbIM COBETOM THUPEKTOPOB Mo npeacTasienuto [Ipasnenust OOmiectsa.

46. Jluno, 3ameliaroiiee KOPIOPATUBHOIO CEKpeTapsi Ha BpeMsl €ro OTCYTCTBHUS, 005f3aHO
PYKOBOJCTBOBAThCSI B CBOEH JEATEIBbHOCTU 3aKoHonaTenbcTBOM PecnyOnuku Ka3zaxcran, ycraBom
OobmectBa, HacTosAmMM [lonoxkeHneM, a Takke BCEMU MHBIMH OTHOCSIILIUMHCS K KOPIOPATUBHOMY
CEKpEeTapl0 U €ro JesTeJIbHOCTH BHYTPEHHMMM JOoKyMeHTaMu OOIliecTBa U peleHUsIMU
EnuncrBennoro akunonepa u Cosera aupektopoB OO1iecTsa.

47. Jlorutata 3a COBMEIIGHHME JOJDKHOCTEH paboTHuky OOmecTBa, 3aMemIaloImeMy
KOPIIOPaTUBHOI'O CEKpeTapsi Ha BPEMsS €ro OTCYTCTBMs, ycTaHaBiuBaeTcss COBETOM IHPEKTOPOB
OO61ecTBa B COOTBETCTBUM C TPYAOBBIM 3aKOHOAaTenbcTBOM PecnyOnuku Kazaxcran.

48. JIuioM, UMEIOIIKUM MTPABO 3aMeIlaTh KOPIOPATUBHOIO CEKpeTaps B CIlyyae €ro OTCYTCTBUS,
omnpezensercs ToT paboTHUK OO11eCTBa, KOTOPBIN COOTBETCTBYET TPEOOBAHUAM, MPEABIBIIEMbIM K
KOPIIOPaTUBHOMY CEKpETapIo.

49. B ciydae eciu OTCYTCTBHE KOPIIOPATHBHOTO CEKpeTapsi HOCUT JUIMTEIBHBIA XapakTep,
CoBer nupektopoB OOIecTBa Ha3HA4YaeT HOBOI'O KOPIIOPATHMBHOTO CEKpeTapsi Ha IepHo]
OTCYTCTBHUSL (C ONpEEICHHEM CpOKa IIOJHOMOYMN BHOBb HA3HAYEHHOTO KOPIOPATHBHOIO
CeKpeTaps) M ONpeessieT pa3Mephl U YCIOBHS €ro OIJIaThl TPYAa U MPEMHPOBAHUS.

50. [TomHOMOYHMS BHOBH HAa3HAYEHHOTO KOPIIOPATUBHOTO CEKpeTaps NpPEeKpamaroTcs B ICHb
BBIX0JIa Ha paboTy paboTHuka OOIIecTBa, 32 KOTOPBHIM COXPAHSUIOCh MECTO pabOoThI (IOHKHOCTD)
KOPIIOPATUBHOI'O CEKPETAps COTTIAaCHO TPYAOBOMY 3akoHOoaTenbcTBy Pecrybnuku Kasaxcras.
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51. Bompocel, cBsi3ZaHHbIE C 3aMeElIEHUEM KOPIOPAaTHUBHOTO  CEKpeTapsi, MOpAI0K
YpETyJIMPOBAaHUS KOTOPBIX HE OIpPEACNICH HACTOSIICH I1aBOM, pa3peniaroTcs B COOTBETCTBUU C
pemenusmMu CoBeta nupektopoB OOmiecTBa.

I'naBa 11. OTBeTCTBEHHOCTHh KOPIIOPATUBHOIO CEKpeTapsl.

52. KopropaTuBHBII cekpeTapb [OJDKEH JeHCTBOBaTh B HHTepecax OOmectBa M ero
EnMHCTBEHHOTO aKImoHepa, UCIIOJIHATh CBOM 0053aHHOCTU JOOPOCOBECTHO U MPO(ECCHOHAIBHO.

53. Pasrnamenue KOpIOpaTHUBHBIM CEKpPETapeM CBEACHUHM, COCTABIIONIUX CIIY)KEOHYIO HIIH
KoMMepueckyto TaiiHy OOliecTBa, UCMOIb30BaHUE UX B JIMYHBIX IEJAX JUOO mepenada TPEThUM
JIMIIaM BJIEYET OTBETCTBEHHOCTD, MPEAYCMOTPEHHYIO 3akoHamMu Pecyonuku Kazaxcran.

54. Otka3s wienoB Cosera nupektopoB OOmiectBa u (win) [IpaBinenus OOmecTBa OT IPUHATHS
Mep MO0 YCTPAaHEHHIO KOPIIOPATUBHOTO KOH(IIMKTA JMOO MO MPEAOTBPAIICHUIO MOTEHIMAIHLHOTO
KOPIIOPaTUBHOTO KOH(IUKTA IMOC/e TOro, KaKk OHU OBbLIM MPOMH(GOPMUPOBAHBI KOPIIOPATHBHBIM
CeKpeTapeM, OCBOOOXKIAET TMOCIETHEr0 OT OTBETCTBEHHOCTH 3a OPTaHU3aIMI0 pPa3pelIeHuUs
KOPIOPATUBHOTO KOH(IIHUKTA.

I'nasa 12. Ilpexkpanienue nNoJJHOMO4YHII KOPIIOPATUBHOIO CEKPeTapsi.

55. Coset nmupekropoB OO1iecTBa BIpaBe JOCPOYHO MPEKPATHTH MOTHOMOYHSI KOPIIOPATUBHOTO
CeKpeTaps U Ha3HAYUTh HOBOTI'O KOPIIOPATUBHOI'O CEKPETApsl B COOTBETCTBUU C 3aKOHOATEIbCTBOM
Pecny6nuku Kazaxcran.

56. [TomHOMOUMST KOPIIOPATUBHOTO CEKpeTapsi MPEKPALIAlOTCs B CBA3M C UCTEUEHUEM UX CpOKa
WIN TIPY TOCPOYHOM TPEKPAICHHIH.

57. Jluno, 3aHMMaBIIee AOJDKHOCTh KOPHOPATUBHOIO CEKpeTaps W YbM IOJHOMOYMS Kak
KOPITIOPATHBHOTO CEKpeTapsi ObLTH MPEKPALICHBI (B TOM YHCIIE U B CBSI3U C HCTEYEHUEM CPOKa TAKHX
MOJTHOMOYMi), 0053aHO B TeueHHe JeciATH pabouux THEH cO JTHS MPEeKpalieHHs MOJTHOMOUUM
nepeaaTh BHOBb HAa3HAYEHHOMY KOPIIOPAaTHBHOMY cekperapro OOmecTBa WM WHOMY PaOOTHUKY
OOmiecTBa, onpeneneHHOMY B 3TuX 1eiasix COBETOM IUPEKTOPOB, BCE JOKYMEHTBI, UMYIIECTBO U
UH(POPMAIINIO, COCTABIISIONINE JeJia KOPIIOPATUBHOTO CEKpeTapsi, B TOM YHCIIE:

1) NOAMMHHMKKM WM HMHBIM 00pa3oM yJOCTOBEPECHHbIC KOMHUH M DICKTPOHHBbIC (Dailiibl
JIOKYMEHTOB M MaTe€pHalloB, YKa3aHHbIX B moAmyHKTe 12) myHkra 20 Hactosuiero [lonoxenus;

2) wuneHTH(UKATOPBI, KIOYM (B TOM YHCIE OJICKTPOHHBIC) W MAPOJIH, HCHOJb3yeMbIe
(MCTIONTB30BABINKECS) JUI XPaHEHHUS MaTepHajbHBIX LEHHOCTeH W WH(OpMAIMH, a TaKXKe IS
JIOCTYTAa K HUM (TIpH HAJIMYHUH);

3) mevatw, mramibl (TIPH HATHYUU TAKOBBIX ).

58. Ilepenaua nen, JOKYMEHTOB, UMYIIECTBA, HH(OPMAIIMK OCYIIECTBIISCTCS MO aKTy MpHUeMa-
nepeaayn, B KOTOPOM YKa3bIBarOTCS:

1) ocHOBaHHE U JaTa MepeIaun;

2) mepeveHb MepeiaBaeMbIX JJOKYMEHTOB, HMYILECTBA M MH(OpMaIIny;

3) crnmcok paboT, HAXOAANIMXCS B CTAJWU HCIONHEHHS, a TAKKe HEHCIOJIHEHHBIX paboT ¢
UCTEKIIUMH CPOKAMU MCTIOJTHEHHS.

I'maBa 13. 3akaounTeabHBIE NMOJIOKEHMS.
59. B mnacrosmee [lonmoxeHne BHOCSATCS W3MEHEHHsS, JIOTIOJHEHUS TPHHATBIC PEIICHHEM
CoBera IUPEKTOPOB OOJBIIMHCTBOM TOJOCOB uieHOB CoBeTa AMPEKTOPOB, YYACTBYIOIINX B
COOTBETCTBYIOIIEM 3aCEIaHUM.
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